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Form MD-1. Application for Issuance of Representative Office Establishment Permit
(Pursuant to the Circular No. 11/2006/TT-BTM dated September 28, 2006 by the Ministry of Trade)
…Place…, date … … month … … year … … 
APPLICATION FOR ISSUANCE OF REPRESENTATIVE OFFICE ESTABLISHMENT PERMIT
Respectfully to: Department of Trade and Industry
Name of the trader (name stated in the Establishment Permit/ Business Registration in capitals)


Abbreviated name of the trader (if any)
 

Nationality of the trader:
 
Address of the head office (the address stated in the Establishment Permit/Business Registration)


Establishment Permit/Business Registration No:


Issued by

, on (date), 
, at (place)

Main areas of operation:


Charter capital:


Account number:
 opened at (bank):

Telephone number: 


Fax number:


Email:

 Website (if any)
 

Legal representative (Competent representative): 
Full name: 

Position:

Nationality:

Summary of the foreign trader’s operational backgrounds: 

Hereby requests for issuance of Representative Office Establishment in Vietnam with the following particulars:
Name of the Representative Office: (Name of the Representative Office + Province/city where the office is expected to locate (in case of 02 or more representative offices or Name of the Representative Office + in Vietnam ( in case of only one representative office in Vietnam)
Abbreviated name (if any) 
 
Business name in English:

Location of the Representative Office (state clearly the house number, street, ward/village, district/town, province/city) 

Particulars of the activities of the Representative Office (state sepcifically the areas of operation) 

Head of the Representative Office: 
Full name:

 Gender:


Nationality: 


Passport/Identity Card No:
 
Issued by

, on (date), 
, at (place)

We hereby undertake: 
1. To bear full responsibility for the truthfulness and accuracy of the particulars of the application and its attached documents. 
2. To strictly comply with all provisions of Vietnamese laws related to Representative Offices in Vietnam of foreign traders and the stipulations of the Representative Office Establishment Permit. 
Documents attached:

1. Copy of Business Registration certificate or papers of equivalent validity;

2. Audited Financial Report or documents of equivalent validity;

3. Copy of operational charter of the foreign trader (if any) 

4. Copy passport or identity card (for Vietnamese); copy of passport (for foreigner) of the head of representative office.

5. Copy of rental contract of the location of the representative office.
Competent representative of the foreign trader




   
          (sign, seal and state full name) 

� In case the request form is signed but not sealed, it must be accompanied by documents of the competent authority where the trader registered establishment, authenticating the signature of the competent representative of foreign traders. This document must be consular legalized and translated into Vietnamese as regulated in Clause 3, Section I of the Circular  No. 11/2006/TT-BTM. 
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