Appendix III  

NOTIFICATION FORM OPERATIONS

REPRESENTATIVE OFFICE / BRANCH
NOTICE OF OPERATIONS REPRESENTATIVE OFFICE / BRANCH.................................
(name according to license) 
To: 
Licensing agency 

Representative office / branch of (write in capital letters merchant name inscribed on the establishment license / registration business):
 ....................................................
Address of head office (address on the establishment license / registration business)

…………...............................................................................................................
official notification from the operating year ..... dated .... ...... with the following contents:
I. Representative Office / Branch: 

Name of the branch/representative office (write as in the establishment license) ................................................................
Name of the branch/representative office (write as in the establishment license) ................................................................
Abbreviated name: (if any)
………………………………..............................................
Issued by:................... on date..... month...... year.... in................................. 
Duration of operation: from the day ... month ... year ... come on ... months ... years ...............
Branch/representative office address: (house number, road/street, ward/commune, district, province/city) ........... ………………......................................................
Tel: …………………………..Fax:………………………………...........
Email: (if any)………………………………..……………………… .............
Number of foreign currency accounts in Vietnam: .......... Bank (if any) ..................
Vietnam Money Account Number: Bank ..................: ...........................
II. Personnel Representative Office / Branch

1. The head of the Representative Office / Branch
Full name (in block letters) ........................... Gender: ........................
Nationality: …………………………………………………..................................
Passport no/ I.D. No.:.......................................................................
Issued by: ……………………….
Issued date:…

Place of residence registration (for foreigners) / place of permanent residence registration (for Vietnam): ...................................................... ..............
2. Laborers working at the Representative Office / Branch

- Foreign employees working at the Representative Office / Branch: (specify name, gender, nationality, passport number, date and place of issue, the title of representative offices / branches of each people);

- Labour working in Vietnam Representative Office / Branch: (specify name, gender, identity card number, date and place of issue and title at the Representative Office / Branch of each person )
III. Contents of the operation of representative offices / branches: (specify according to license)
- ……………….....................................................................................................
- ……………….....................................................................................................
Representative Office / Branch (name according to license) procedures have been active posting notices in newspapers (newspaper name written or electronic notice) the number of days .... month .... year ......... .......
The attached documents :

1 . Receipt of written notice or alert authorities about receiving electronic postings activities of the representative office / branch or other documents evidencing the newspaper announcements ;

2 . A copy of the certificate of registration of the seal of the representative office / branch level by the police ;

3 . A copy of the registration certificate of the account opening representative office / branch bank licensed to operate in Vietnam ;

4 . Copies of documents including visas , labor contracts, the head of the Representative Office / Branch ; resume (certified by local authority) , the labor contract labor Vietnam Men working in a representative office / branch; passports , visas , labor contracts of foreign workers working in a representative office / branch .
  HEAD OF THE ENTERPRISE

               (Signed, stamped and full name)

� Ministry of Commerce (in the case of notification Branch), Department of Commerce (in the case of a representative office notified)))





